
 

Process for Lodging Productions using Objective Connect  

within ASSPIC 

 

Contents 
 

1. Introduction .................................................................................................................................... 2 

2. Workspaces ..................................................................................................................................... 2 

3. Navigation ....................................................................................................................................... 2 

3.1 Two-step Verification .................................................................................................................... 3 

4. Managing Documents ..................................................................................................................... 3 

5. Workspace Closure ......................................................................................................................... 5 

6. Document History ........................................................................................................................... 5 

 

 



1. Introduction 

Objective Connect is a collaboration tool used by SCTS to help external users share digital 

productions with other parties. This document is a guide for parties in a case on how to use 

Objective Connect, covering joining a Workspace, navigation, and managing documents. 

 

2. Workspaces 

Once defences have been processed through ICMS, a Workspace shall be created in Objective 

Connect by Sheriff Court staff to allow parties in the process to lodge productions in a digital format. 

Parties will receive an e-mail inviting them to join the Workspace: 

 

 

 

3. Navigation 

On accepting the invitation, if you do not already have an Objective Connect account you must set a 

password. If you already have an account, you can log in directly. You will then see all the 

Workspaces in which you are a participant, and can search for specific cases using the case name or 

reference number.  

 

 



 

 

 

 

 

 

 

 

 

 

3.1 Two-step Verification 

Two-step verification is enabled on all workspaces. When you select a Workspace, the 

following dialogue box will appear, and a secure access code is emailed to you.  Submit the 

code to continue.  

 

 

 

4. Managing Documents 

Participants in a workspace may (depending on their individual permissions) add, preview, download 

and search documents.   



 

Documents that have been added can be previewed on screen, without first being downloaded:  

  

Parties also have the option to download each set of productions by following the ‘Downloading 

Documents’ guidance below. 



  

 

5. Workspace Closure 

Following completion of a case, the relevant Workspace will be closed – this will permanently and 

automatically delete all documents in the Workspace. Agents will be notified of the closure ahead of 

time, allowing time to access and download files contained in the Workspace if required.  
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