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Section 1 - Details of the applying organisation:
As part of this Customer Agreement, SCTS will reserve the right to carry out a consumer credit search through an appointed credit reference agency against their consumer information database, either on the directors of the company or the owners of the business. A note of this search will appear on your consumer credit file, Please note, we will only carry out a consumer credit search on any director who is an officer of a registered company that is either a 'Small company' as defined under s247(2) of the Companies Act 1985, or that is a newly formed company which has yet to file its first set of accounts. 

Please note that you may consent for such a search to be conducted of up to two other owners or directors, provided that (i) your business has no more than three owner/director; and (ii) you are empowered by both director/owner two and three to give consent for such a search to be conducted on them. 

Government departments and local authorities will be subject to separate arrangements and will not be required to undergo a credit check.
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1.2 Type of organisation:  [image: image2.wmf]
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1.4 Full registered office address:  [image: image13.wmf]
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Town [image: image15.wmf]
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1.5  DX/LP number:  [image: image17.wmf]


  1.6  No of years trading:  [image: image18.wmf]


1.7  Contact details:  
Name: [image: image19.wmf]





Position/Title:  [image: image20.wmf]
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Telephone:  [image: image22.wmf]


1.8  Does your parent company or any subsidiary companies have an existing Fee Account facility with Scottish Courts and   Tribunals Services?  If Yes, enter their Fee Account number.
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Fee Account Number:  [image: image25.wmf]


Section 2 – Trading details (if different from Section 1):
2.1  Trading name:
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2.2  Trading address:          [image: image27.wmf]
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Town [image: image29.wmf]
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2.3  Contact details:
Name: [image: image31.wmf]





Position/Title:  [image: image32.wmf]
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Telephone:  [image: image34.wmf]


2.4  DX/LP number:  [image: image35.wmf]


Section 3 – Secondary Contact:

3.1  Contact details: 
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Position/Title:  [image: image37.wmf]
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Telephone: [image: image39.wmf]


Section 4 – Billing details:

4.1  Billing address:
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Address: [image: image43.wmf]


Town [image: image44.wmf]



Post Code [image: image45.wmf]


4.2  Billing contact: 

[image: image46.wmf]As in Section 1
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Name: [image: image49.wmf]





Position/Title:  [image: image50.wmf]





Email:  [image: image51.wmf]


Telephone: [image: image52.wmf]


4.3  Billing email:

Email:  [image: image53.wmf]



We will use this data to:

· Search credit reference and fraud agencies' records (including information from the electoral register and from overseas) so we can manage your account with us and make decisions about credit, including whether to make credit available, or to continue to extend your existing credit;
· access any application for credit or other financial services you, or a business to which you are a party makes with SCTS;
· manage your accounts and terms and conditions, and make decisions on questions about any application, agreements or correspondence which you may have with us;

· contact you about your account as required by SCTS to properly manage its financial accounts ;

· reserve the right to contact you for the purposes of data hygiene;
· fight fraud, money-laundering, terrorism and other crimes; 
· and keep to any laws or regulations in any country.

IMPORTANT- if you are providing information about others, such as a member of this business to which you are a party, you must have their permission to do so.
Section 5 – Declaration:




[image: image54.wmf]The details supplied in this application are correct


[image: image55.wmf]You have read and understand the Terms & Conditions and agree to be bound by them


Authorised by:
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Signature:
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Position/Title:
[image: image58.wmf]


Telephone:  [image: image59.wmf]


Email:
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Date:
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Please email a scanned copy of the completed and signed application form to creditfeeapplication@scotcourts.gov.uk

or send the original by post to the following address:
Scottish Courts and Tribunals Services

Finance Department

Spur A1

Saughton House

Broomhouse Drive

Edinburgh

EH11 3XD
Fee Account - Customer Application Form





1.3  Key shareholders and/or


        Parent Company





The billing email address must be a generic email account that is monitored constantly and to which correspondence can be sent (eg ask@abc.co.uk). It cannot be a personal email address (eg jo@abc.co.uk). NOTE: All account information correspondence will be to this Billing email address.








By ticking the declaration boxes and submitting this application form you confirm that you are authorised to complete this form on your organisation's behalf and that :
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