Scottish Courts and Tribunals Service - Request for information under Section 6(7)(j) of the Victims and Witnesses (Scotland) Act 2014

The objective of the Victim and Witnesses (Scotland) Act 2014 (the Act), is to improve the experience of victims and witnesses within the criminal justice system in Scotland and one of the key provisions of the Act is that victims and witnesses are now entitled to request certain information about their case.  Before completing the following form you should refer to the Protocol on Obtaining Information (located here on the SCTS website) which will explain what information you are entitled to, who to request it from, and how to do so. This includes where your request should be sent.
This form should be used for requesting information relating to:
The final decision of the court in a case and any reasons for it   or
the final decision of the court in any subsequent appeal and any reasons for it.
The Scottish Courts and Tribunals Service (SCTS) will not provide you with information if it is held in confidence or it is considered inappropriate to disclose it.  If that is the case, we will inform you of that in writing. 
Proof of identity
Before we can deal with your request, we must be satisfied as to your identity, and that you are entitled to request the information you are asking for.
Your application should therefore be accompanied by two official documents, which between them provide your name, date of birth and current address.  For example, a birth/adoption certificate, driving licence, passport, or utility bill.  If you are a parent making a request on behalf of a child, you will also need to provide evidence of their identity, such as a birth certificate. 
Please provide photocopies where possible. If you send original documents, they will be returned to you as soon as possible.  Please note SCS cannot accept liability for the loss of documents in transit.
You may also be asked to provide further information or documentation in support of your request.  Where this is required we will write to you about it. 
If you have any queries regarding the completion of the form, please contact the court where you are sending your request, in the first instance.
Please note: We may share details of your request with the Crown Office and Procurator Fiscal Service.   
Please complete the following details:
What information are you requesting?  (please delete the statement which does not apply)
· The final decision of the court in a case and any reasons for it
     
· The final decision of the court in an appeal and any reasons for it                          
You are requesting the information as : (please delete the statement which does not apply)
· a victim
· a witness 
· a prescribed relative of someone who has died as a result of an offence* 
· other (please specify): 

* You must be able to prove your relationship with the victim and that you are entitled to apply under the Act (where necessary refer back to the Guidance (above)).  If that cannot be established, we will not be able to provide you with the information you have requested.           

If you are acting on behalf of another person, then written confirmation of authority must be enclosed. If we require further information we will contact you.
Please provide the following further details: 
Your Title (Mr, Miss etc.):
First name:
Surname/Family name:
Maiden/Former/Other name:
Date and place of birth:
Address (including postcode):
 
If you would wish the response to your request to be issued to an email address please provide your email address here:  

Telephone number on which we can contact you:
Court where the case was heard and date: 
Court where the appeal was heard and date:
Name of accused person(s):
What was the nature of the offence (Theft, Assault etc.): 

Police reference number/PF Reference number/Case reference number (provide all if known):
 
Any other information you have which may assist in identifying the information you require:
 
Declaration to be signed by the person making the request.
 
The information I have provided in this request is true and complete to the best of my knowledge.
 
Signature:                                                             Date:
Warning – a person who impersonates or attempts to impersonate another is committing an offence.

