	JOINT WRITTEN RECORD OF STATE OF PREPARATION

SHERIFF AND JURY TRIALS



	Part 1 (Crown)
	

	Plea
	

	1. Has a plea of guilty been accepted.
If yes, the following questions are not applicable.
	Yes/No

	Communication with the defence
	

	2. When and by what means did the Crown and defence communicate prior to the first diet.
	

	Preliminary Issues
	

	3. Has notice been given by the Crown of a preliminary issue.
If yes, attach a copy of each notice.
	Yes/No

	Objections to admissibility of evidence
	

	4. Do you wish to raise any objection to the admissibility of any evidence despite not having given notice of a preliminary issue.
If yes, specify each objection and provide the reason for not giving notice:-
	Yes/No

	Other applications/notices
	

	5. Has any of the following been lodged.
· A child witness notice

· A vulnerable witness application

· An application to admit evidence relating to the character and conduct of complainer
	Yes/No

	· An application for an order prohibiting the accused from conducting his defence in person
· An application for a witness anonymity order
If yes, attach a copy of each application or notice.
	

	Other matters
	

	6. Are there any other matters which might be disposed of with advantage before the trial (eg compatibility minutes, section 67 notices or applications for recovery of documents.
If yes, specify each matter:-
	Yes/No

	Agreements and admissions of evidence
	

	7. Have any facts or documents been the subject of a minute of admission or agreement.
If yes, attached a copy of each minute.

If no, specify the reason.
	Yes/No

	Duty to seek agreement of evidence
	

	8. What steps have been taken to seek agreement of evidence:-

If “none”, specify the reason.
	

	Uncontroversial evidence
	

	9. Has either party served a statement of uncontroversial evidence.
If yes, 

(i) attach a copy of each statement

(ii) specify any matters which are deemed to have been conclusively proved:-

(iii) attach a copy of any notice of challenge and

(iv) attach a copy of any application for direction to disregard

If no, specify the reason.
	Yes/No

	Witnesses
	

	10. Specify by number which of the witnesses are required:-
[Indicate which, if any, of these witnesses is a child witness: (“CW”) or vulnerable witness (“WV”)]
	

	Availability of witnesses
	

	11. Specify any dates on which any of the required witnesses are not available and state the reason (if known):-


	

	Preparation for trial
	

	12. Are you ready to proceed to trial.
If no, specify the reason and the date by which you anticipate you will be ready.

State also the date when the accused appeared on petition and any response to the defence position in Part II question 15.


	Yes/No

	Estimated length of trial
	

	13. How long do you estimate that the trial will last.


	

	Disclosure
	

	14. Has the Crown complied
· with the provisions of the Code of Practice: Disclosure of Evidence in Criminal Proceedings.

· its obligation to review all relevant information in the light of the defence statement.
If no, specify the reason.
	Yes/No


	Equipment
	

	15. Are any of the following required at the trial.
· Screens

· display of video-tape evidence

· playback of police interview audio-tape

· document camera

· CD/DVD evidence in computer format (parties must supply laptop PC or other means of display)

· equipment for giving evidence by closed circuit television camera

· other equipment (specify)
	Yes/No

	Interpreters
	

	16. Will an interpreter be required for the trial.
If yes, please provide details:-
	Yes/No

	NAME OF RESPONSIBLE 

	PROCURATOR FISCAL DEPUTE………………………………………………….
For the Crown


	Part 2 (Defence)
	

	Plea
	

	1. Has the Crown accepted a plea of guilty.
If yes, the following questions are not applicable.
	Yes/No

	Section 196
	

	2. Is the accused aware of the potential discount of sentence in the event of a plea of guilty.
	Yes/No

	Preliminary Issues
	

	3. Has notice been given of a preliminary plea.
If yes, attached a copy of each notice.
	Yes/No

	Communication with the Crown
	

	4. When and by what means did the Crown and defence communicate prior to the first diet.
	

	Preliminary Issues
	

	5. Has notice been given on behalf of the accused of a preliminary issue.
If yes, attach a copy of each notice.
	Yes/No

	Objections to admissibility of evidence
	

	6. Do you wish to raise any objection to the admissibility of any evidence despite not having given notice.
If yes, specify each objection and provide the reason for not giving notice.


	Yes/No


	Other applications/notices
	

	7. Has any of the following been lodged with the court on behalf of the accused.
· A child witness notice

· A vulnerable witness application

· An application to admit evidence relating to the character and conduct of complainer

· An application for an order prohibiting the accused from conducting his defence in person at trial
· An application for a witness anonymity order
If yes, attach a copy of each application or notice.
	Yes/No

	Defence
	

	8. Has any of the following been lodged.
· a plea of special defence or notice of intention to incriminate a co-accused 
· notice of witnesses or productions

· defence statement

If yes, attach a copy of each plea and notice.

If no defence statement has been lodged, explain why.


	Yes/No

	Other matters
	

	9. Are there any other matters which might be disposed of with advantage before the trial (eg compatibility minutes, section 67 notices or applications for recovery of documents).
If yes, specify each matter:-


	Yes/No


	Agreements and admissions of evidence
	

	10. Have any facts and documents been the subject of a minute of admission or agreement.
If yes, attached a copy of each minute.

If no, specify the reason.
	Yes/No

	Duty to seek agreement of evidence
	

	11. Specify any steps which have been taken to seek agreement of evidence:-

If “none”, specify the reason.
	

	Uncontroversial evidence
	

	12. Has either party served a statement of uncontroversial evidence.
If yes, 

(i) attach a copy of each statement

(ii) specify any matters which are deemed to have been conclusively proved:-

(iii) attach a copy of any notice of challenge and

(iv) attach a copy of any application for a direction to disregard

If no, specify the reason.
	Yes/No

	Witnesses
	

	13. Specify by number which witnesses are required:-

[Indicate which, if any, of these witnesses is a child witness: (“CW”) or vulnerable witness (“WV”)]
	


	Availability of witnesses
	

	14. Specify any dates on which any of the required witnesses are not available and state the reason (if known):-


	

	Preparation for trial
	

	15. Are you ready to proceed to trial.
If no, specify the reason and the date by which you anticipate you will be ready.
	Yes/No

	Estimated length of trial
	

	16. Specify how long you estimate that the trial will last.


	

	Equipment
	

	17. Will any of the following be required at the trial.
· Screens

· display of video-tape evidence

· playback of police interview audio-tape

· document camera

· CD/DVD evidence in computer format (parties must supply laptop PC or other means of display)

· equipment for giving evidence by closed circuit television camera

· other equipment (specify)
	Yes/No


	Interpreters
	

	18. Will an interpreter be required for the trial diet.
If yes, please provide details:-
	Yes/No

	NAME OF RESPONSIBLE AGENT ……………………………………

	Legal Representative of [A.B.]
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